
Communication Plan Template

CMYK

# Audience Key information
Purpose of message

Communication 
channel
(Email, 
newsletter, etc)

Frequency 
(One-time, 
weekly etc)

Date of 
communication
(Ongoing, 1/1/11 
etc)

Person/s 
responsible for 
developing 
communication

Person/s 
responsible for 
delivery

1.

2.

3.

4.
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